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Overview
HRMS stands for Human Resources Management System that helps organizations manage their
internal HR functions. HRMS is also known as human resources information system (HRIS) or human
capital management (HCM).
What
Recruitment is the process of attracting, selecting, and appointing suitable candidates for jobs within
an organization. It involves several key steps:

1. Job Analysis: Identifying the skills, qualifications, and responsibilities required for the
position.

2. Job Description Creation: Writing a clear job description that outlines the role, expectations,
and requirements.

3. Sourcing Candidates: Using various methods to find potential candidates, such as job
boards, social media, recruitment agencies, and networking.

4. Screening Applications: Reviewing resumes and applications to shortlist candidates who
meet the job criteria.

5. Interviews: Conducting interviews to assess candidates’ qualifications, skills, and fit for the
company culture.

6. Selection: Choosing the best candidate based on interviews, assessments, and reference
checks.

7. Job Offer: Extending an offer to the selected candidate, including salary, benefits, and other
terms of employment.

8. Onboarding: Integrating the new employee into the organization once they accept the offer.
Effective recruitment helps organizations find the right talent to meet their goals and fosters a
positive workplace culture.

When it Required
Recruitment is required in the following situations:

1. New Positions: When creating new roles for growth.
2. Employee Turnover: When staff leave due to resignations or retirements.
3. Skill Gaps: When specific expertise is needed.
4. Project-Based Work: For temporary roles to meet project demands.
5. Business Expansion: When opening new locations or markets.
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Why it required

Recruitment helps ensure that an organization has the right people in place to achieve its goals and
adapt to changes.
Where
Recruitment is essential wherever there is a need for skilled personnel to achieve organizational
objectives.
Navigation – HRMS – Recruitment - Define Jobs
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What is a Job code?
A job code in recruitment is a unique identifier assigned to a specific job position within an
organization.
What is a Job Name?
A job name refers to the title given to a specific position within an organization. It typically reflects
the role's responsibilities.
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When we put the above required information then click on Save.

Click on Assessment Parameters.
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What is a Job Code?
A job code is a unique identifier assigned to a specific job position within an organization.
What is the Interview Type?
Interview types can vary based on the format, purpose, and setting.
What is an Interview Sequence?
The interview sequence typically follows a structured process to ensure an effective evaluation of
candidates.
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When we put the above required information then click on Save.

Click on Manpower Requisition.

What is a Job Name?
A job name refers to the title given to a specific position within an organization. It typically reflects
the role's responsibilities.
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Put all required information.

Put the all required information then click on Save.
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Here after clicking on Save, MRF No. is generated & MRF status is also updated as Approved.

Click on Recruitment Activity.
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Direct Advertising - Direct advertising in recruitment refers to the strategy of promoting job
openings directly to potential candidates through various channels.
Talent Pool Database - A Talent Pool Database is a centralized repository that stores information
about potential candidates for current or future job openings within an organization.
Employee Referrals - Employee referrals are a recruitment strategy where current employees
recommend candidates from their personal networks for job openings within the organization.
Recruitment Agencies - Recruitment agencies are third-party organizations that help businesses find
and hire candidates for job openings.
Boomerang Employees - Boomerang employees are individuals who leave an organization and later
return to the same company, often after gaining additional experience or skills elsewhere.
Employment Exchange - An employment exchange is a government or public institution designed to
facilitate job placement and employment services.
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Put the all required details then click on save.

Click on Employee Master.
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Put the Organization Name, Title, First name, Last name, DOB, and Employee Type as an Applicant.
Then click on the save button

Click on the Others tab. Select the Recruitment option.
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Put the Recruitment Number & MRF No.

Click on Schedule Interview.
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Interview No. - The term "interview number" typically refers to a unique identifier assigned to a
specific interview, often used for tracking and organizational purposes within recruitment processes.
Recruitment No. - Recruitment number refers to a unique identifier assigned to a specific
recruitment process or job opening within an organization.
Applicant No. - Applicant number refers to a unique identifier assigned to an individual candidate
within a recruitment process.
Applicant Type - Applicant type refers to the classification of candidates based on specific criteria
related to their qualifications, status, or the recruitment process.
Interview Type - Interview types refer to various methods used to assess candidates during the
hiring process.
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Put the all required details then click on Save.
Login by Using Interviewer Credential to complete interview assessment.
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Click on Interview Assessment.

Put the required details then click on find.
Interview No. - The term "interview number" typically refers to a unique identifier assigned to a
specific interview, often used for tracking and organizational purposes within recruitment processes.
Recruitment No. - The recruitment activity number is a unique identifier assigned to specific
recruitment actions or processes within an organization.
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Click in View.

Here, we see the Applicant's Details.
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Here, we see Interviewer's Details.

Here, We see the Assessment Parameter Details.
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Click on Final Assessment.

Put the required details like Interview number or Applicant number then click on Find.
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Here, we can see the Assessment details. Then click on Schedule button.

Put the required details like Interview number or Applicant number then click on Save.
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Login by Using Interviewer Credential to complete interview assessment.

Click on Interview Assessment.
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Put the Interview Number then click on find.

Click on View.
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Here, we see the Applicant's Details.

Here, we see the Interviewer's Details.
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Here, we see the Assessment Parameters Details.

Click on the Final Assessment.



MII ERP+ Practice Solution Document

Company Confidential – For internal use only Page 25 of 29

Put applicant No. or Interview No. then click on Find.
Here we can see the applicant's final assessment details.

Click on the Offer Letter.
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Put applicant No. or Interview No. then click on Find.

Select the line and put the CTC, Currency, Joining Date & Reporting to detail.
Click on Save.

Click on Submit. Then click on Generate Offer Letter.
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The output of the offer letter.

Click on the Appointment letter.
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Put the Offer letter number and click on Find.

Click on Remuneration.



MII ERP+ Practice Solution Document

Company Confidential – For internal use only Page 29 of 29

Here, we can enter the salary breakup > Click on Generate Appointment.

After click on Generate Appointment the Applicant will be converted into Employee after that HR
user will update all the employment details.


