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A batch payment is a single payment that sends money to multiple recipients from a single
bank account. This is more efficient than making separate payments for each recipient.

Navigation — Accounts Payables > Payment Batch
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Click Payment Batch

# Payment Batch

Batch

Payment Batch No | Payment Batch Date |18-OCT-2024

Payment Batch Name \|

Operating Unit | Status /Active
GL Date 18-0CT-2024 Payment Method |
Currency ]— Rate Type \_7 Rate \
Bank Account \ Payment Document|

Multi Vendor
’ ‘ Save Payment

Fill the all mandatory field
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& Payment Batch | %]

Batch
Payment Batch No | Payment Batch Date {1&0CT—2024
Payment Batch Name IBqu Payment Entry
Operating Unit jDPF Operating Unit Status Active
GL Date i1 8-0CT-2024 Payment Method Cheque
Currency %UGX Rate Type | Rate |
Bank Account 5,31 00060579 Payment Document %Centenary Bank-3100
Multi Vendor '
PR ERIRRRS ‘ Save l Payment
Click Save

Multi-Vendor — If select multi-vendor then system will allow single payment against
multiple vendor

Multi-Vendor — If multi-vendor option uncheck then system will allow single payment
against single vendor

#« Payment Batch

Batch

Payment Batch No |1013 Payment Batch Date }1&OCT—2024

Payment Batch Name !Bulk Payment Entry

Operating Unit [DPF Operating Unit Status \Initiale
GL Date §18—OCT—2024 Payment Method | Cheque
Currency }rUGX7 Rate Type \7 Rate |
Bank Account ;[31 00060579 Payment Document Centenary Bank-3100

Multi Vendor #
bl B Save Payment

After save system will generate Payment Batch No
Click Payment button
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o Process Payment

Operaling Unit |DPF Operating Unit | Currency UGX
Supplier Name [ Supplier Number [
Supplier Site ] [ Payment Group [
GLDate [o1-Junz024  — [ENGERR |- Find
l Supplier Name Supplier Site Invoice No Currency GL Date Invoice Amt Paid Amt Balance Aml .
-

[
|| | I R N S _
. 0 e
e [ .. §
e 0 7 "
A . 0 .
"Nl 0 e
e 0 [ 0 0 [ ..
|- | A R SR S S [ ]
e/ | | | [ Il £

Tt s [ Pamer Poces

Payment Process window open
Enter Searching criteria and click Find button

% Process Payment

Operating Unit |DPF Operating Unit ] Currency [UGX
Supplier Name ] Supplier Number [
Supplier Site ] | Payment Group [
GLDate [01JUN-2024 — [18:0CT2024 kind

=h Supplier Name Supplier Site Invoice No Currency GL Date Invoice Amt Paid Amt Balance Amt
© UAP OWd Muual In UOMIUL-Kampala UPGINV1  UGX e
!r__—— 3
- WCTTaxAutory WCT ~ Canceled-WHT-SH(UGX
| WCTTaxAuthoriy WCT — zxcwWHTSI UG
| BagumaHotel Co. BHCL-Kempala SEP-22  UGX
| ArelUganda Limi AULKampala  INVOICE-  UGX
| WCTTaAuhory WCT — ManishsWHT-SI UGX
| Baguma Hofol Co. BHCL Kampala  MNPREWHTGN  UGX
| Baguma Hofol Co. BHCL Kampala PREQWHTCN ~ UGX  030CT2024 6 [

Total Amount
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Select the payment entry which invoice you want to pay under this batch

Operating Unit [DPF Operating Unit | Currency [UGX |
Supplier Name [ ' Supplier Number l |
Supplier Site [ \ Payment Group [ \

GLDate [01-JUN-2024  — [18-0CT-2024 | Find

@

Supplier Name Supplier Site Invoice No Currency GL Date Invoice Amt Paid Amt Balance Aml

DsocT2024 208012050

Click Payment Process button

NOLLL1CALLOI

Payment
Payment Date Payment Method Bank Account

‘

Click Save Button
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Batch

Payment Batch N te 18-OCT-2024

n h ,
VIR Raich M fg FRM-40400: Transaction complete: 4 records applied
f

Operating Unit and saved. us Active
GL Dat od Cheque
Currency TUGX Rae 1ype Rate
Bank Account 3100060579 Payment Document Centenary Bank-3100
Multi Vendor™
i Save Payment
Payment done
Click ok button and go to payment workbench form
++ o+ Fid || - || =
tAppmva\ Hierarchy B Notification
User Hierarchy From User Document Type Document No Notification Date Request Information
Tax Management I (m]
Store Management —
-General Ledger
Cash Management Payment
“-Account Payables
Bl Batch No | - Batch Name
Master
J-Transaction Numbers = Currency
rInvoice Batch
GL Dates = Operating Unit
rInvoices

Invoice Workbench Amounts — Bank Account
~Payment Batch

~Payments Document No - Payment Method

OK
Payment Workbench]

rInvoice Hold & Release

Supplier
“Recurring Invoices P!

Reports Keme| Supplier Num

Account Receivables
Manufacturing Site

HRMS

Sales and Dispatch [ New Find Clear

DPF Custom Reports -
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Enter Payment batch number

# Payment Workbench

- Payment
Batch No [1013 = |1013 Batch Name -
Numbers I = ] Currency ]
GL Dates | = Operating Unit |
Amounts I = | Bank Account I
Document No | — ‘ ) Payment Method I
Supplier
Name I Supplier Num
Site |
e | oew |
Click Find Button
@ Payments Details
Payments
Operating Unit Supplier Name Supplier No Supplier Site Payment No. Payment Amount Payment Date Payment Method

DPF Operating Uni

Invoice Details
Invoice No Invoice Date Invoice Amount GL Date Payment Amount

You can see payment details in this form

XX END XX
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