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A batch payment is a single payment that sends money to multiple recipients from a single
bank account. This is more efficient than making separate payments for each recipient.

Navigation – Accounts Payables > Payment Batch

Click Payment Batch

Fill the all mandatory field
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Click Save
Multi-Vendor – If select multi-vendor then system will allow single payment against
multiple vendor
Multi-Vendor – If multi-vendor option uncheck then system will allow single payment
against single vendor

After save system will generate Payment Batch No
Click Payment button
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Payment Process window open
Enter Searching criteria and click Find button
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Select the payment entry which invoice you want to pay under this batch

Click Payment Process button

Click Save Button
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Payment done
Click ok button and go to payment workbench form
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Enter Payment batch number

Click Find Button

You can see payment details in this form

XX END XX


