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Login From the User Credential to whom the functionality is Provided.

& Login

Enter Your User Name And Password

User Name : sysadmin

Password : ""‘“‘

Login Close

ResefPassword ~ Forgot Password

Navigation: Store Management > Setup > MIl Lookup

[E

[+ ]| [Fna |[-][=] [ roten |
#-Developer Responsibility B Notification

GISoeen: Meoement From User Document Type Document No Notification Date Request Information
i Mereaement | ™ WrMicheel Lugerwa Loan Approval 9 19-NOV-2024 181947

- Store Management |

f-Transaction
-Receiving
-Quality

|
I
I
-Master ‘
Setup \
Organization Definition j
Location |
Sub-Inventory |
UoM
Organization Access

Approve Reject View Document Request For Information ‘ OK

f-Currency
®-Approval Setup
Reports

General Ledger
Gash Management
Account Payables
Account Receivables

l’i*[}ocument Sequence

f-Manufacturing -
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Name | Description {
Status |ACTIVE

Code Value Description Start Date End Date

4]

Lookups form will be Open like as shown above.

Action Edit fe0Es Block Record Eield Help Window

(& EENEN % 5 9 (> bl ?
@ Lookups [EGEHUC
Cancel

Last Criteria
Nal count Hits Description

Sta Fetch Next Set

Code Value Description Start Date End Date

|»

To Query lookup Click on Query on Menu Option after that click on Enter. Then the form will open in
Query Mode.
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Name |%DEPARTMENT% Description
Status |
Code Value Description Start Date End Date

4]

When the form will open in query mode then enter the lookup name in which you want to perform
changes such as addition or cessation of the lookup value.

Mﬁlock Record Field Help Window

(&S 1 Ene LI TN

Cancel

Last Criteria
Nal count Hits TMENT% Description

Sta Fetch Next Set

Code Value Description Start Date End Date

all

Again click on Query and after that click on Execute.
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Name |DEPARTMENTS Description ]Depaﬂments
Status [ACTIVE
Code Value Description Start Date End Date
licom |Communications Depe| (01-JAN-2017 1 =
FO [Finance and Operatioi| 01-JAN-2017 \
HCcA |Human Capital and Ad| |01-JAN-2017 \
T Information Technolog| 101-JAN-2017 1
INV Investments Departme| [01-JAN-2017 \
LBS |Legal and Board Secr| 01-JAN-2017 \
ICEO [Office of the CEO | 01-JAN-2017 1
i l | | |
| J \ 1 \
! i 1 1 1 5

After click on Execute the system will show you the value of the desired search form. If you want to
remove some department in that case you need to put end date to the value.

B _olx
Name |[DEPARTMENTS Description |[Departments
Status |ACTIVE
Code Value Description Start Date End Date
lcom |Communications Depe| (01-JAN-2017 \ =
FO [Finance and Operatiol| 01-JAN-2017 !
HCA 'Human Capital and Ad| (01-JAN-2017 [
T [Information Technolog| (01-JAN-2017 \
[INV Investments Departme,| (01-JAN-2017 !
LBS Legal and Board Secr| 01-JAN-2017 \
|CEO |Office of the CEQ | (01-JAN-2017 \
JHe [Human Capital 1 [20-NOV-2024 1
| | | | |
I l } \ 5
Enter the Code and Its value as these field are mandatory along with start date. Save the
Transaction.
XX END XX
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